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SEND Information Report 

1. How does the school know if children/young people need extra 
help and what should I do if I think my child may have special 
educational needs? 

How Robert Barclay Academy identifies pupils: 

• Information from previous setting/school. 
• Established and effective secondary transition programme 
• Use of tools for standardised assessment such as, CATS testing and reading assessments Information 

from parents. 
• Information/referrals from external agencies. 
• Information from the young person. 
• Termly data capture of pupils’ attainment and consequently progress. 
• Departmental meetings and reviews of termly data. 

What should parents do if they have concerns? 

• Parents who have concerns about their child’s progress can discuss this with their child’s form 
tutor or relevant subject teacher, but if the difficulties persist, can contact the SENDCo for 
advice. 

2. How will school staff support my child? 

• Evidence suggests that the best support for all students, including those with special 
educational needs, is high quality classroom teaching.  We therefore place great emphasis on 
ensuring that the quality of teaching delivered meets the needs of all our students and that all 
students are included in all aspects of school life.  We do, of course, recognise that some 
children need additional support.  Our aim, as far as possible, is to support student learning in 
timetabled lessons and to enable access to a full and varied curriculum. In Key Stage 3, all 
students are offered a wide-ranging curriculum, with a guided options process allowing a 
greater personalisation at Key Stage 4.  In addition, we run a number of interventions which are 
accessed according to pupil needs.  More details of these are available on request since they 
vary depending on the needs of each cohort. 

3.How will I know how my child is doing? 

Through the school’s reporting arrangements: 

• One progress review report issued each academic year. 
• One full report issued each academic year. 
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Other opportunities: 

• Parents evenings 
• Contact with subject teachers and form tutors directly 
• Communication of rewards and consequences through our online communication system, Edulink.  

4. How will the learning and development provision be matched to 
my child’s needs? 

The school will use teacher assessment as well as the results of any specific screening or baseline testing 
in order to match provision to needs. Where appropriate, advice from external professionals will be 
sought and used to implement specific strategies or to access particular resources or equipment. 
Information about student needs is shared with teachers via a student profile, which helps teachers to 
plan for each pupil’s learning needs. In English, Maths and Science there is some setting by ability and 
those students who are working significantly below the level expected for their age may be taught in 
smaller classes to enable them to make progress.  

5. What support will there be for my child’s overall wellbeing? 

The well-being of young people will be supported via: 

• All students have a Form Tutor who is the first point of contact for parents and who oversees the 
wellbeing of students in their form. 

• If additional support is needed this may be provided by other members of the pastoral team, who can 
also signpost young people and their families to information and external support services. Where 
further help is needed, referrals can be made to the school counsellor or to external professionals. 

• We take bullying seriously and have annual anti-bullying events to raise awareness among our school 
community and an easy-to-use reporting tool for students to raise concerns. 

• For students with medical conditions, parents complete a Care Plan outlining their needs. 
• Where support is needed to improve school attendance, our School Attendance Officer works in 

conjunction with the Head of Year to provide advice and support to families. This may include making 
referrals to Hertfordshire’s Educational Support for Medical Absence (ESMA) service for young people 
who are temporarily unable to attend school due to medical reasons. 

6. What specialist services and expertise are available at or 
accessed by the school? 

When appropriate we can make referrals to necessary external support services including: 

• Speech and Language Therapy 

• Educational Psychology 

• Communication and Autism Team 
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• Rivers ESC Outreach Team 

• Children and Adolescent Mental Health Team 

• Services for Young People 

• Herts SEND Team 

• VI, HI and PNI Teams 

• Families First Assessment 

• NHS Health Teams where appropriate 

• Social Care where appropriate 

• Youth Connexions 

• HABS family support team 

• School Nurse 

7. What training have the staff, supporting children and young 
people with SEND, had or are having? 

All staff have access to an annual in-service training programme and professional development opportunities to 
enable them to enhance their professional skills. We have a SENDCo and team of Teaching Assistants who 
attend external training courses as appropriate. Where relevant, the Learning Support team works closely with 
external professionals to implement their advice. In addition, the SENDCo organises training in conjunction with 
external professionals to inform staff about the specific needs of individual pupils. 

 

8. How will you help me to support my child’s learning? 

All parents are encouraged to support their child’s learning. Our Home School Agreement, which we ask all 
parents to sign, sets out how both school and home can ensure that each child is best prepared and supported 
to learn. We use the homework function on Edulink, an online service, which enables parents to log on and see 
exactly what homework their children have been set. Homework club runs four nights per week after school and 
provides a supportive environment for your child to complete their homework.  Feedback to parents on student 
progress is provided regularly through progress reports and the annual consultation meeting. We also offer 
additional information evenings for parents of students in Years 6, 8, 9, 10, 11 and 12 to ensure that you have 
the best information to help with important decisions such as GCSE and A Level option selection and to prepare 
your child for both secondary and post-16 transition.  Other information and advice evenings and events are 
also held throughout the year e.g. for trips, to share advice such as keeping young people safe online, or to 
support UCAS applications for our Sixth Formers. There is information on the school website about matters 
such as home learning, and the weekly school newsletter contains information about important upcoming 
events and activities. 
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9. How will I be involved in discussions about and planning for my 
child’s education? 

By attending the programme of meetings outlined in questions 3 and 8, you will be involved in discussing and 
planning your child’s education. If your child has an Education, Health and Care plan, your detailed comments 
will be requested in advance of the annual review meeting, and then the views of all parties, including your 
child’s, will be discussed at the meeting. For Looked after Children, personal education plan meetings (with the 
student, the carers and the school) are held to plan targets and support. 

Parents are involved in many aspects of school life, from election as Parent Governors and involvement in 
Friends of RBA (FoRBA), and are consulted via surveys as part of our annual programme of Faculty Reviews. 

Online resources such as Edulink and ParentPay enable parents to monitor aspects of their children’s school 
life. 

Parents are invited to school performances in Music, Drama and Gymnastics, and are encouraged to support 
RBA at sporting events. 

10. How will my child be included in activities outside the 
classroom including school trips? 

Robert Barclay Academy is committed to including students with SEND in activities outside of the classroom, 
including school trips, and will make reasonable adjustments to do so. 

11. How accessible is the school environment? 

• At Robert Barclay Academy, many subject areas are in separate buildings/sections of the building, with 
most being accessible via the ground floor or ramps. 

• Reasonable adjustments can be made for example with timetabling, to support easy access to all 
curriculum areas. 

• Disabled toilet available. 
• While most areas are accessible by ramps, some areas only accessible by flights of stairs. 
• We recommend that parents visit our site at the annual Secondary Transfer Evening (usually in 

October) to make their own assessment of suitability, and contact us to discuss any specific 
requirements. 

12. Who can I contact for further information? 

Our reception staff can be contacted via the school switchboard on 01992 410 800.  Where necessary 
our reception team can put you in contact with Mrs Morris, SENDCo or Mr De La Croix, Head of School.  
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13. How will the school prepare and support my child to join the 
school, transfer to a new school or the next stage of education 
and life? 

Joining the school: 

• Established transition programme and close working relationships with local primary schools 
• Pre-visits, based on level of need, decided via communication with feeder school 
• Meetings with previous settings, parents and pupils 

Transfer to a new school: 

• Sharing of information with appropriate people at new setting 
• Communication and discussions with staff at new provision 

Next stage of education: 

• Close links to places locally for FE e.g.: Herts Regional College, Hertfordshire University 
• Involvement of Youth Connexions 
• Supported visits to new establishment 
• Sharing of information with key people at new establishment    
• Referrals to other supporting agencies, for example the DSPL 4 transition coordinator, can be made 

depending on level of need 

14. How are the school’s resources allocated and matched to 
children’s special educational needs? 

•  A budget is allocated according to subject, curriculum areas. Resources are then matched based on 
level of need and allocated/used accordingly. 

For the vast majority of children in Hertfordshire mainstream schools, including those with SEND, money is 
allocated to the school to meet their needs through the school budget. The school receives a nominal 
budget allocation for SEND which is spent on support according to student need, taking account of any 
provision requirements outlined in Education, Health & Care plans. We prioritise support for students who 
have Education, Health and Care plans in core subjects or in lessons where there may be a health and 
safety risk. In addition to employing teaching assistants, we use our resources in a range of ways, for 
example to provide reading programmes or provide access arrangements for exams. Hertfordshire’s 
funding system for students with significant and complex needs used to be called Exceptional Needs 
Funding; this funding system is now coming to an end and schools will be allocated funding for students 
who have Education, Health & Care Plans according to the banding system set out by the local authority. 
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15. How is the decision made about how much support my child 
will receive? 

• This is dependent on provision outlined in Education, Health & Care plans or personal education plans 
for Looked after Children as well as prior attainment and rates of progress. In-class Teaching Assistant 
support is prioritised for students with Education, Health & Care plans in core subjects and where there 
may be health & safety issues. 

16. How can I find information about the local authority’s Local 
Offer of services and provision for children and young people 
with special educational needs and disability? 

Please see Hertfordshire’s website: https://www.hertfordshire.gov.uk/microsites/localoffer/the-

hertfordshirelocal-offer.aspx. Please email localoffer@hertfordshire.gov.uk if the information you 

require is not available on Hertfordshire’s local offer website. 
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